St. Johns County
Building Department
Online Account and Permitting Instructions
4040 Lewis Speedway
St. Augustine, FL 32084
P: 904.827.6800
F: 904.827.6849
BLDCODES@SJCFL.US




ONLINE ACCOUNT INSTRUCTIONS

Go to: http://www.co.st-johns.fl.us/BuildingServices/index.aspx

Click the e Building Service tab in the lower right hand corner
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« Perma Status & Onine Tools
COVID-19 UPDATES: For Information regarding St. Johas County's response to coronavirus iy
disease 2019 (COVID-A9), and to faciities please visit
our St. Johns County Corona Virus (COVID-19) Response site Bulding Inspections
FAQs
catons & F
Announcements g fitvpe
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Permit Center Limited Access - Due 1o the current State of Emergency
and e ever changing shuation dus 1o Covid 19, The Permt Canter Busing Nasibly Fopnst
s currently imitng access 10 the public. Only essental services are taking Contracior Licensing
slace. Any penaral questions please contact our office by phone (904) 827-
5800 (isten 1o the prompts) or ema bidcodes@sich us Conioce & Ll
Growtn Management Home

Scam Phone Calis - Residents are causioned o be awars of scam phone
cals regasding hurricane property damage assessments. The cals have
sutomated messages from non-County phone numbers informng reswdents . e
Mat County stafl wil be conucting damage assessments on prvate 1 T
property. St Johns County does nol make direct phone calls o e BUILDING
homeowners regarcing humcane property damage assessments. To report

‘or confir the vaiity of any phone call regarding Buiding Services. pease call 904.827 6800
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St. Johns County Building Services
4040 Lewis Speedway. St. Augustine, FL 32084. 904 5276800 fax 904 8276849
Report Cost Estimator Codes & Standards Applications & Forms RARA
Private Account Permit Status Announcements Label
SetUp New Account | Permit Type. Building Permit V| [
User ID: Attention the Landscape Inspection request will change on April 1* 2020
Password (Enter any field)
[ Login Project Address: [ The landscape Inspection will no longer be associated with the 123 Final Building Inspection.
% [ When the landscaping is ready for a Final inspection please schedule on the

Pacgoct Neme: automated phone line 904-827-6842 or
Forgot your User ID or Pesmiz & J the St Johns County web site with the three digit code 126
Password? Clearance Sheet#:[

Parcel #: - The Landscaping Department can be reached at 904-203-0669 or 904-209-0617
Download an application for | Contractor:
a tory account License # [ UPrivate Provider

Septic No:
Ouline Permitting is Proposed Use: | - v
""‘”’: :m"- Issue Date After | 3] Before | o
contractors. This service Word(s) in Legal I [ I -
requires a Private Account Description IMPORTANT NOTICE:
and a Depository Account | Attontion C: )
Select "Online Application” 3 ® " -
aher you Lageia 10 your Inspection request phone number has changed - to schedule inspections

an 904-827-6842




Create a Log Name and Password. The log name needs to be 6-10 characters, the password is case
sensitive. Write this down.

Input your company info and save. (you create a PIN#)

Add/Modify Customer
* Bold Reguired




Print and email the Activation form to bldcodes@sijcfl.us

This needs to be notarized and you can out N/A in the account number.

St. Johns County Board of County Commissioners
Growth Management | Building Services Division

Oatine Permit A A ization/Activation F
By signing below, ] authonize St. Johns County Building Department to activate my

L x contractor, | understand that it is my

e P d in the g-m and'or
passerord need to be changed, | will noufy St Johns Couaty Building Department

Note: Projects that require plan review or other department approvals are not available to be
issned cnline at this time

my

Busmess Name: Date:

Conractor Name (print)

License Number:

Cm!i-.-

In St. Johas Couty, Flocida:

The forgoing Incrument was acknowledged before me on
g P

Typeofk

Name of Notary, typed or printed

- Seal:

Simmanure

Fax completed form to (904) 827-6849 or email to bidcodes@sicfl.us
For Office Use Ouly

Activation Verification:




PULLING PERMITS

Select Online application

»
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Welcome TEST TEST | Sig

An i option is now available. You may pay for your permits using a credit card. Please note: Permits are not valid until the payment process is completed.
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Nosce
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General

\ssoc Permit must be tied to Master Permit or Ot




Click verify once the address, owner, and contractor have been verified.

You can also choose the type if applicable.

Then save. (pops up at bottom of page)
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memhmmmm-mm Please note: Permits are not valid until the payment process is completed.

Method Payment [Crodt Card v Building Permit # [2003652 or Parcel #[  Lomdmn COntractor & [ S bbbt . 7|

State Certficate ok £312020
Workman Coesp ok 162021
Lisbiey ok 11772021 B

Gity
SAINT AUGUSTINE

Select the scope.
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You may pay for your permits using a credit card. Please note: Permits are not valid until the payment process is completed.

Contractor # Sy | 7 |
Method Payment [Cradh Card | Building Permit # [3003%52 or Parcel#[ Lowdwn "
State Certificate ok $:312020
Wodkman Comp ok 162021
Liabilty ok 1/7/2021
Owner Address State  Zip
SAINT AUGUSTINE FL v 3209
General Contractor
Job Address ¥ Verify Address: 163-Bislei@Rieag. City State Zip
- | e—— —— v —— SAINT JOHNS FL v 32259000
'I'yp'NC v
Note
‘What is Scope of Work being Permited ?
v
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It will be different for each license, choose what you will be permitting as well as put it in the relevant

note.
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An additional payment option is now available. You may pay for your permits using a credit card. Please note: Permits are not valid until the payment process is completad.

Method Payment [Credt Gard ] Building Permit # [TI00%57 or Parcel #[ 2243  Contractor § [So-omevonmssommmmoniiiaiitilyy | |
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‘State Centificate ok £312020
‘Wodknan Comp ok 1462021
Liabilry ok 172021
Owner Address City State Zip
B R | Mg SAMTRUGUITING 7 ELT V] s
General Contractor
Job Address ¥ Venfy Address: MUISIMENIRR City State Zip
- B Ve SAINT JOHNS FL v 32256.00(
Type AT V]
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HVAC CHGOUT / REPAIR
| NEW HVAC |
| REFRIGERATION UNITS |
| ¥
Input the value/number of fixtures (whatever applies to you) and description. Save
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An additional payment option is now available. You may pay for your permits using a credit card. Please note: Permits are not valid until the payment process is completed.
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Scroll down and select submit pay by cc, as well as ok on the pop up.

2 mp //webepp sicflug/ Applications WATSWeb)/PrivateAccount/ MEABIX_NL.aspx

= o X
- G| Search.. P~ ¢ )
@9cwe « o mnne O
Fle Edt View Favorites Took Help
s ) ArcGIS Viewerfor Flex 3)GIS &) StJohns County IntraNet .. € qPublic.net - St. Johns Co.. £ Landmark Web Official Re.. 8" Conlic Search § Applications & Forms &) Inspection Sort Application % v 03 @m v Pagev Sefeyv Tookv @+
X Find test Previous Next | | ] Options ~ |

Method Payment [Credit Card v “hﬂﬁhm or Parcel # hﬂ_u Centractor 'Im
State Certificate ok 3112020
Workmas Comp ok 1462021
Lisbiky ok 1772021

Nosce

Owner Address City State Zip

B —— | i SAINT AUGUSTINE FL v 32092

General Contractor

Job Address ¥ Verify Address: | SSiMGNSER City State Zip
S o — et Y — SAINT JOHNS FL v 32259 00
Type[AC Y]

Relavent Note

Are you Permitting for additional Scope of Work 7

Edit CHGOUT / REPAIR 4 ton 1 Delete BCAIB (468.631)[190019  |0.0150 0000 [$2.00
.721) (190019  10.0100 0000 [$2.00
IMECHANICAL PERMIT FEE 190019  |1.0000 0000 [$38.
it Issuance Fee 190019 [1.0000 {16.0000 [$16.
e i
Retum to List Save | Submit Paid By Credit Card || Charges %
|a N net nntify ma | Nel Y
It is now pending approval, this could take a while. 1€'will take you back to this page.
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Once approved you will see this. Click the white box to pay. Then the pay now button at the top of the
page.
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permits using a credit card. Please note: Permits are not valid until the payment process is completed.




It will take you to this page where you select pay now.
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@ Growth Magment Credit Card Portal @
DISCLAIMER: Welcome ummwu securely making, 10 5t. Johns County Growth Maragement
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42003109
(Open Ticket # 1116170)
Amount Due $58.00 [[Retam |

*FL BCAIB SURCHARGE(468.631) 42003109 8200 .
*FL DBPR SURCHARGE(553.721) 42003109 $2.00
MECHANICAL PERMIT FEE 42003109 $38.00
Permit lssuance Fee 42003109 $16.00

Total $58.00

Input info, at the bottom of page it should say pay now or submit payment. Once paid you can go back
to your online account and select that permit request number.
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37262020  142003120(32672020 [2788 LE MANS CT
3262020  142003111/3/2622020 [701 LAKE STONE CIR
3252020  [42003044/37252020 [36 LAKE JULIADR §
3242020 2020 [168 COASTAL OAK CIR
37232020 142002988(3/23/2020 [0 BREEZY BAY DR
3/23/2020  42002950(3/23/2020 [904 MARSH COVE PL
3232020 142002949(37232020 [228 NORTH WIND CT
3202020 142002886/3/202020 [319 QUAIL POINTE DR
3202020  142002885/3202020 608 ALHAMBRALNN
1 42002884 (3202020 [75 SAN JUANDR
1 3192020  142002840(3/192020 [107 SURREY LN
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3/1672020 162020 |120 PLANTATION CIR §
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In the top right you will see the box to print your permit.
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PERMIT FEE __ 42003120(False _[34.0000 [$34.
"FL DBPR SURCHARGE(S53.721) [42003120[False (50,0000 [$2.00
BCAIB SURCHARGE(468 631)42003120 [False _[50.0000(s2.00 §
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PERMITS EMAILED/FAXED IN

MUST BE COMPLETE WITH ALL INFORMATION FILLED OUT AND NOTARIZED

BLDCODES@SJCFL.US

904-827-6849

It can take up to 24/48 hours for review time. Once reviewed you will receive an email like below.

We are now using an online payment portal! Please click the link at the bottom of the page and follow the instructions below,
once the permit has been processed and paid for we will email you a copy if the permit or you can print the permit once paid
off of the website by searching the permit number given to you on the link here. THIS IS NOT THE LINK TO
PAY.(http://webapp.sjcfl.us/Applications/WATSWebX/Permit/SearchPermit.aspx )

-Once ready for payment click the link (if you leave this open to long it will expire and you will need to request a new link to be
sent)

-Click the little white box next to the description once info is verified

-Click the pay now button will at the top of the page by the Open Ticket (DO NOT TYPE ANYTHING IN THIS BOX) under the St.
Johns County  Credit Card Processing via NexisLexis

-Click the pay now button middle of the screen
- Input CC info and submit

-1 will email the permit back to you within an hour or two, if you don’t receive it please try the permit search above or email me
that this has been paid.

Thank you!

http://webapp.sjcfl.us/Applications/WATSWebX/SJCCheckout/SICCheckout.aspx?OTId=1115727




